2011 TEXAS PAYROLL CONFERENCE, INC. (TPC)

BOARD APPLICATION FORM

You must be a resident of Texas with a minimum of two years of payroll related experience.

Name:  _________________________________________________________________

Home Address:  __________________________________________________________

City:  ____________________________________________ Zip:  __________________

Home Phone:  __________________________ Cell Phone:  _______________________

Home E-Mail:  ___________________________________________________________

Employer Name:  _________________________________________________________

Employer Address:  _______________________________________________________

City:  ____________________________________________ Zip:  __________________

Business Phone:  ___________________ E-Mail:  _______________________________

Would your employer support your involvement with the TPC?  If no, please explain:

________________________________________________________________________

________________________________________________________________________

Do you have any business or personal relationship that would affect your ability to have impartial judgment in TPC matters?  If yes, please explain:

________________________________________________________________________

________________________________________________________________________

Please list any current and previous professional or civic organizations with which you are associated. Also list any leadership positions held:
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Have you ever served as a member of the TPC Board/committees?  If yes, please specify which committees and the approximate dates of service:

________________________________________________________________________

________________________________________________________________________

Brief list of duties for some TPC Committees:                                                

Exhibitors: Will be responsible for the exhibit hall; brochures and registration of exhibitors; exhibit hall layout and booth assignments; games/prizes; heavy phone work; other duties as needed.

Marketing:  Will contact all types of media; write news releases to inform public about conference; write reviews of TPC for publications; obtain proclamations; other duties as needed. This position is also responsible for updating and maintaining the Member Clicks website, training will be available.
Speakers: There are two main responsibilities: to find and book speakers/workshop leaders and to compile workshop manual; heavy phone calls; get signed contracts and audio/video requirements; other duties as needed.

Registration: Will require heavy computer work; responsible for database; draft and finalize registration form; collect and deposit all registration fees; all attendee information: i.e. name tags, confirmation letters, labels, event tickets, registration packets; detail list of all workshop selections for room assignments; other duties as needed.

Please list committees you are interested in:  

First Choice _________________________

Second Choice _______________________ 

Third Choice ________________________

What is your occupational experience?  Please list any experience or any special skills that qualify you to serve in the areas you have indicated interest:

________________________________________________________________________

________________________________________________________________________

Please indicate any other talents, hobbies, or experience that would be beneficial as a Board member (i.e. public speaking, creativity, webmaster, photography, etc.):

________________________________________________________________________

________________________________________________________________________

List computer applications with which you have experience (i.e. PowerPoint, Excel, Access, Word, QuickBooks):

________________________________________________________________________

________________________________________________________________________

As a Director you will be required to attend all Board meetings (once a month).  Most meetings occur on Saturdays but do occasionally require travel on the day prior.  Occasionally the Board has two day meetings that include Saturday and Sunday.  The fourth year the Directors assume an Advisor role and attendance varies according to role and location of the meetings.  Being on the TPC Board may require frequent airline travel.  Can you make these commitments?  If not, please explain:

________________________________________________________________________

________________________________________________________________________

Additional comments: _____________________________________________________

________________________________________________________________________

Optional: you may attach a resume, biography, and/or letter of recommendation; however, no additional documentation need be submitted with this application.

2011 APPLICATION DEADLINE IS

July 1, 2011
Return completed form and a recent photo* by one of the following methods:

Email:  tpcboardselection@txpayrollconference.org
Fax:     (866) 849-6534
Mail:
Texas Payroll Conference

P.O. Box 191473


Dallas, TX  75219

*The purpose of the photo is ONLY so that the Board of Directors can easily identify interested applicants during the conference.
Additional Questions? You can leave a message at:  (866) 849-6534
I have read and understand the expectations of serving on the TPC Board.

_____________________________________
________________________

Signature
Date

The 2011 Texas Payroll Conference will be held in Ft. Worth at The Worthington Renaissance Hotel, September 21-24, 2011.  If you are interested in serving on the Texas Payroll Conference (TPC) Board of Directors, please consider enlisting as a volunteer at the Conference this year.  When you register, click the Volunteer box indicated at the bottom of the registration screen. 

Telephone interviews for Board applicants will be scheduled in July and additional interviews may be held at the Conference.  Applicants will be notified of the final selection of the new Board members following the Conference. Thank you for your interest in serving on the Board.  We welcome your comments and suggestions.

 

Susie Gurley, FPC
Chair, Board of Directors Selection Committee
Texas Payroll Conference
